BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DAI HQC KINH BAC Doclap - Tw do - Hanh phiic
sé:. 4498, /QD-HPT Béic Ninh, ngay 15 thang 11 ndm 2024
QUYET PINH

Vé viéc thanh 18p Van phong Trudng Pai hoc Kinh Bic

'CHU TICH HOI PONG TRUONG TRUONG PAI HOC KINH BAC

Can cir Quyét dinh sé 350/0D-TTg ngay 26/3/2012 cua Thii twéng Chinh
phii vé viéc thanh lap Truong Pai hoc Kinh Bdc;

Can cu Quyet dinh s6 88/DHKB- HDT ngay 04/9/2024 cua Hoi dong T ruong
Dai hoc Kinh Béc ban hanh Quy ché t6 chire va hoat dong cua Truong Pai hoc
Kinh Bdc;

Cdn cir Nghi quyét sé 1 45/NQ-HDT ngay 15 thing 11 ndm 2024 cia Hpi
dong truong Truong Dai hoc Kinh Bdc;,

QUYET PINH:
Picu 1. Thanh 14p Van phong Truong Pai hoc Kinh Bic.
Thoi gian thuc hién: tir ngay 15 thang 11 nim 2024.
Diéu 2. Vi tri, chitc ning va quyén han

1. Véan phong Truong Pai hoc Kinh Bic 1a don vi t1 uc thudc Truong Pai hoc
Kinh Bic, ¢6 churc nang tham muu, gitip Hiéu trudng vé: Chuong trinh, ké hoach
cdng tac; to chic, quan 1y va cong bd céc théng tin chinh thirc vé hoat dong cta
tru’ong, quan ly cong béo va phuc vu céac hoat dong cia truong; glup Hiéu trudng
(bao gdém ca céc Phé Hiéu trudng) thuc hién nhiém vu, quyen han theo thdm
quyén; quan ly cong tac ndi chinh gdm: t6 chirc, hanh chinh tdng hop, nhéan su,
quan tri, truyén thong va tai chinh ndi bo.

2. Trinh Hiéu trudng ban hanh, stra ddi, bd sung va thay thé cic Quy ché,
Quy dinh, N6i quy, cc vin ban quy dinh va huéng dan; cac chuong trinh, ké
hoach cong tac; cac van ban theo su phan cong cua Hiéu trudng.

3. Theo ddi, don dbc, kidm tra tinh hinh va két qua céac don vi, c4 nhan lién
quan thuc hién chuong trinh, ké hoach cOng tac, ddm bao diing tién do, chat luong.

Bdo cdo dinh ky hodc dot xuat két qua thuc hién; kién nghi giai phép nhim thuc
hién céng viéc hiéu qua.




4. Quan ly td chirc bd may, co cAu nhén su, vi tri viéc 1am theo tiéu chuin
nghé nghiép va sb luong nguoi lam viée trong cac don vi trye thudc Van phong
Truong Pai hoc Kinh Bic.

5. Thuc hién cac nhiém vu, quyén han khéc do Hiéu trudng giao.

Pidu 3. Co céu tb chire

1. Vin phong Truong Dai hoc Kinh Béc gdm: Phong T6 chire — Hanh chinh
— Quaén tri, Phong K& hoach — Tai chinh, Ban Truyén thong.

2. Co chu nhan su Vin phong gdbm Chanh Vian phong, Pho Chéanh Van
phong; Trudng cac don vi tryc thude Van phong va cac can bo chuyén trach.

Pidu 4. Quyét dinh c6 hidu luc ké tir ngay ky.

Hbi déng trudng, Ban Giam hiéu, Chanh Van phong, Trudng cac don vi, t6
chirc va ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.
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