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TRUONGDAIHoC KINHrAc
e0 GrAo DUC vA DAo TAo ceNG Hoa xA Her cuu NGHia vrET NAM

DQc Iflp - Trp do - Hpnh ph[;'

QUY CHE

Ldrm viQc cria Trulng D4i hgc Kinh Bic
(I{dm theo Quy€t dinhsrl 66 /QD-EHKB nsdy 46 thdng\l namJOJS

cila HiQu traong Tradng dqi hqc Kinh Adc)

Chucrng I
QUY DINH CHUNG

Oi6u 1. Ph4m vi tli6u chinh vn tl6i tugng 6p dgng

1. Quy ch6 ndy quy dfnh nguyOn t6c lim viQc, cfr6 AO ff6ch nhiQm, quan hQ

c6ng tdc vittrinh ty gi6i quy6t c6ng viQc cira Trulng Epi hqc Kinh Bic (sau ddy ggi
.J... 

-lat n r ruongJ.

2. Quy chiS ndy 6p dpng OOi vOi c6c dcrn vi thuQc vd trgc thuQc Trudng, c6c tO

chirc, c6 nh6n ldm viQc vir hgc tQtp tqi Trudrng; cdc tO chfc, c6 nh6n c6 1i0n quan.

3. HOi d6ng Trulng ldm viQc theo Quy ch5 ri6ng.

Oi6u 2. Giei thich thuft ngfr

1. Ecrn vi chu tri: li don vf chiu tr5ch nhiQm chinh trong viQc t6 chirc thgc hiQn

mQt nhiQm vp, cdng viQc cU th0.

2. Don vf ph6i hqp: ld don vf chiu tr6ch nhiQm thgc hiQn y6u cAu cria don vi
chir tri vA viQc pfrOi hcyp thr,rc hiQn nhiQm vu, c6ng viQc.

3. Ban Gi6m hiQu: g6m HiQu tru6rng vi c6c Pho HiQu tru&ng.

4.Ldnhdpo don vi: giim Trucrng vd Pho Trudng c6c dcrn vi.

5. Cdc dcrn vi thuQc vd trgc thuQc trucmg: ld cdc don vi do HQi d6ng trudng
thdnh lpp, b6 nhiQm 16nh dao; chiu sg qu6n l;i vd di6u hdnh ctra HiQu trudng. Trong
do c6c don vi thuQc Trubng 1A nhtng don vf kh6ng c6 tu c6ch ph6p nhAn; cdc don vi
trpc thuQc Trudng ld nhirng dcrn vi c6 tu cdchph6p nhen.

Dii,u 3. Nguy6n tic llrm viQc

1. Trudng ldm viQc theo ch6 dO thtr trucnrg nguy6n t8" 
"ap 

du6i phuc tung c6p

tr6n. Moi hopt dQng ctra Trulng tu6n thri c6c quy dfnh cua ph6p luQt, NQi quy lao

dQng, Quy ch6 t6 chirc vd hopt dQng cira Trudng, Quy ch6 ndy vd c6c vdn b6n c6 li6n
quan.
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2.M)tngudi, mOJ don vi dugc giao thgc hiQn nhidu vi6c, nhung m5i viQc chi

giao mQt don vi hopc mQt ngudi chu tri gi6i q,rytit; trulng hgp ngudi drmg dAu dcvn

vi giao c6ng viQc cl6 cho mQt ngudi trong don v! minh php tr6ch thi nguoi dugc giao

c6ng viQc chiu tr6ch nhiQm tru6c nguoi dirng dAu dcrn vi.

3. Trong pham vi c6ng t6c dugc giao, c6p du6i phii phpc tirng vd ch6p hdnh
,AA,

su chi dao cta cdp tr6n; cdp dudi kh6ng dun ddy trdch nhiQm 10n cdp tr6n; cdp tr6n

ph6i t6n trgng vir iarrg 
"gfr" f kirin 

"t 
uJapdudi; trong trucmg hgi,p b6c bo 1f kitin cria

c6p dudi thi c6p tr6n ph6i n6u rd lf do.

4. Trinh Qr, thtr tr;c vd thdi han giAi quy6t c6ng viQc tuAn thu quy dinh cua ph6p

luft, chuong trinh, k5 hoqch vd Quy ch6 ndy, trir trulng hqp dQt xuAt ho{c c6 y6u
;. ,,, " I

cdu kh6c cira cdp co thdm quy6n.

5. Nha trubng tao di6u kiQn ph6t huy trf tuQ tflp th6, ndng lgc vd sd trudng ctia

c6n bQ, gi6ng vi6n, ngudi lao dQng; d6 cao trdchnhiQm trong phOi hqp c6ng tdc,trao
dOi tfrOng tin gi6i qrytit c6ng viQc;

6. Bio dim d6n chri, c6ng khai, minh bpch, ch6t lugng, ti6n dQ vd hiQu qu6,

tng dpng c6ng nghQ th6ng tin; don gi6n h6a thri tr;c hdnh chinh.

EiAu 4. Quan hQ gifra IIiQu tru&ng v6i HQi tl6ng trudng

1. HOi d6ng trudrng le tO chfrc quin tri, co quan quydn lgc cao nh6t trong

Trucmg. HiQu trucrng chiu tr6ch nhiQm qu6n lj; diAu henh c6c ho4t dOng thutrng

xuy6n cria Trudng theo quy dlnh cua ph6p lupt, Quy cn6 fO chuc vh hopt dQng ctra

Trulng, Nghi quy6t cua HQi d6ng trudng.

2. HiQu tru<mg b6o c6o HQi d6ng trulng vO viQc thyc hiQn nhiQm vp theo quy

dinh vd viQc thpc hiQn c6c quy6t dinh cria HQi d6ng trudng.

3. HiQu trucmg chiu tr6ch nhiQm tru6c HQi d6ng trudng vh tru6c ph6p luflt vA

cdchoqt dQng cria Trudng.

4. HOi ddng trudrng kip thoi c6 dinh hucrng vd tpo diAu kiQn eO Uieu trucrng

thUc hien nhiQm vp. Chri tich HQi d6ng trudng co quyen tham dU t6t cdc cdc cuQc

hgp cria Trudng (n6u cAn thi6t), nhung kh6ng ldrm thay c6ng viQc cria HiQu trudng.

Eidu 5. Quan hQ c6ng t6c gitta Ban Gi6m hiQu vh c6c tlcrn vi

1. Trudng c6c don vi chiu sg lSnh dpo tryc ti6p cua Ban Gi6m hiQu theo phAn

c6ng cria HiQu trucrng.

2. Trudng c5c don vi chiu trdchnhiQm tru6c HiQu trudng,,A toen b0 nQi dung

c6ng viQc cira dcnr vi minh tr6n co sd chric nfug, nhiQm vg dugc giao.
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3. Tru6rng c6c don vi tham dg vd d6ng g6p!, ki5n trong c6c cuQc hgp giao ban.

Dinh k! b6o c6o v6i HiQu tru&ng hoflc Ph6 hiQu tru6rng phq tr6ch linh vgc vigc tri6n
khai vd k6t qu6 thgc hiQn c6ng viQc cria don vi.

4. Khi c6 v6n AC mrO khdn, vucmg mil",nhfing v6n d6 niy sinh trong c6ng vi6c
cria dcrn vi, Tru6rng dcrn vi b6o c6o vd dA xu6t phuong an gihiquytit v6i Hi6u tru&ng,
Ph6 HiQu trucmg php tr6ch linh vpc xem x6t, quytit dinh.

Di6u 6. Quan hQ c6ng tic gitta Ban Gi6m hiQu vi c6c t6 chtfrc Ding, Eoirn
th6

1. Quan hQ c6ng tdc giffa CAp riy vd Ban Gi6m hiQu thgc hiQn theo Quy ch6

ldm viQc cua CAp uy, Quy ch6 ph6i hgrp c6ng tdc giffa Cdp ty vd Ban Gi6m hiQu.

2. Quan hQ c6ng tdc gifiaBan gi6m hiQu vdi c6c tO chirc kh6c trong trulng:
a) Quan hQ c6ng t6c giira Ban gi6m hi6u v6i cdc i5 chirc C6ng dodn, Dodn

thanh ni6n cQng sin Hii Chi Minh, HOi sinh vi6n...trong Trudrng (sau ddy ggi ld c6c

tO chric) thgc hiQn theo c6c quy dinh c6 li6n quan cria Nhd nu6c, cria Trudng vd ctra

t6 chirc.

b) Ban Gi6m hiQu tao di6u kiQn thufn lgi cho c6c t6 chirc thUc hiQn chirc ndrg,
;,,

nhiQm vp, quy6n hpn phir hgp vdi di6u lQ cria mdi td chirc vd chri truong, phuong

hu6ng, k6 hopch cria Trudrng.

Hdng ndm, Ban gi6m hiQu ldm viQc v6i Ban ch6p hanh ciua cdc t6 chric vC t<O

hoach c6ng t6c; nghe vd titip thu c6c 1i ki6n ct6ng g6p cta cdctb chric cho hopt dOng
. , t.,

cua Trudng; ph6i hqrp v6i Ban chAp henh c6c t6 chirc d6m b6o quy6n vi lgi ich hqp
ph6p ctra dodn vi6n, hQi vi6n theo quy ilinh cria ph6p luQt.

c) C6c t6 chirc c6 quydin thaq ' 
16re e6pi, ki6n vio viQc x6y dUng mpc ti6u,

chitin lugc, k6 hopch ph6t tri6n .ru ^.tftrg; c6c quy ch6, quy dfnh chinh s6ch cria

Trucmg. Chu tfch C6ng dodn, Bi thu Eodn thanh ni6n dugc tham dp c6c cuQc hop
giao ban harg thing, dugc tham vdn cdc v6n dA c6 HOn quan dtin quy6n, nghia vp,
lqi ich hqp ph6p ctra dodn vi6n, c6ng cloan viOn, hQi vi6n.

Di6u 7. Quan hQ ph5i hgp gifra cic don vi trong Trulng
1. Cdc dcm vi chri ilQng thgc hiQn chfc n6rg, nhiQm vp dugc giao. Trudng hgp

mQt viQc .An rg tham gia cria nhi6u don vi thi HiQu tru6rng giao cho mQt don vi chtr

tri.

2. Don vi chtr tri c6 trdch nhiQm <IC xu6t k6 hopch, nQi dung c6ng viQc, ldm

dAu m6i pfrOi frgp d6n di5c viQc tri6n khai, t6ng h-o. p tinh hinh b6o c6o Ldnh dpo

Trulng vd ti6n dQ vd k6t qu6 c6ng viQc.
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3. Don vi ph5i hgp c6 trirch nhiQm tham eia !,ki6n xdy dung kO hopch v0

nhfing nQi dung c6ng viQc c6 1i6n quan d6n Enh vgc dcrn vf minh phg tr6ch; rrrg 
"5p

th6ng tin 1i6n quan theo d6 nghi cria don vi chri tri; ctt cdnbQ tham gia,tqo c6c didu

kiQn cAn thitit kh6c vd chiu trdchnhiQm vA ch6t lugng, tii5n d0 c6ng viQc.

4. DOi vdi nhfing v6n dC t<h6ng thuQc chric n5ng cria dcrn vi ho{c vugt qu6 kh6

nbng gi6i quy6t thi Truong don vi chu tri ph6i chu dQng phOi frqtp voi cdc dcrn vi c6

li6n quan OC Uao c6o xin y ki6n HiQu tru6rng, Ph6 HiQu tru&ng php tr6ch xem x6t,

qry6t dinh.

Chucrng II
PHAM VI TRACH NHIEM VA CACH THTIC GIAI QUYET

cONc vrEC cua cAc cHUc DANH
Eidu 8. Ph4m vi, tr6ch nhiQm vdr cich thrfrc gi6i quy6t c6ng viQc cfia HiQu

tru&ng

1. HiQu tru0ng c6 tr6ch nhiQm chi dpo, t6 chric thyc hiQn c6c nhiQm vp vlr

quy6n hpn theo quy dinh tai Di6u 14 Quy cn6 fO chric vi hopt dQng cria Trudng ban

hanh theo Quyet dinh sO ag/Ofil(B-HDT ngey 04 thdng 9 ndm 2024 v6i phpm vi
i..

giAi quyOt c6ng viQc, cp th6 nhu sau:

a) Php trdch chung c6ng tdc crta Trulng; ttry diAu kiQn cp thC de phdn c6ng

cho Ph6 HiQu tru6rng php tr6ch mQt sti linh vgc ctra Trudng.

b) Td chfc x6y dpg kti hopch c6ng t6c hang thdng,hang Ly ,rd hdng nim cta
Truhng. Phan vd c6ng khai lich trgc Ban Gi6m hiQu vdo c6c ngdy ldm viQc hanetuAn,

dim b6o trong gio hdnh chinh co Ldnh dpo trudng trgc dO giai quy6t c6ng viQc chung.

c) Chri tri hQi nghi giao ban Trudng vd c6c cuQc hgp, hQi nghi d6 thUc hiQn

c6ng viQc, d6nh gi6 tinh hinh nhiem vu cdng tdc c:0.a Trudng.

d) TO chric so?n th6o vdn ban trinh HQi d6ng trudrng ban hdnh hoflc ban h]rnh

vdn b6n theo thAm q,ryAn; t6 chric quan l1f vdn ban theo quy dinh.

d) Ky cdc vdn bing, chring chi; cdc h-op d6ng v6i co quan, t6 chric, c6 nh6n

liOn quan vd chc vdn ban kh6c cria Trudng.

e) T6 chric c6c hopt <tQng th6ng tin, truyAn th6ng; cfr6 OO chinh s6ch; khen

thu&ng, kj' 1u0t; thanh tra, ki6m tra nQi b0; phuc vp cQng d6ng vd c6c hopt <tQng kh6c

theo quy dinh cria ph6p luft c6 li6n quan vd dinh hu6rng cria HQi d6ng trudrng.

g) ThUc hiQn nhiQm vU vd quyAn hpn kh6c theo quy dinh cria phdp lupt; chiu

trdch nhiQm tru6c ph6p luflt, tru6c HQi d6ng trudng vd c6c b6n li6n quan; chiu sq
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gi6m s5:t ctra c6 nhdn, t6 chric c6 1i6n quan vO viQc thgc hiQn nhiQm vp vd quydn han

dugc giao.

2. Cdchthrlrc gi6i q,ry6t c6ng viQc cria HiQu tru0ng

a) HiQu trucmg gi6i quytit c6ng viQc th6ng qua giao nhiQm vU
k6t lufn tqr cdc cuQc hgp; trpc tiOp ldm viQc v6i c6c don vi, cdnhan
Trulng; tham gia c6c cuQc ldm viQc v6i bQ, ngdnh, dfa phucrng, ti6p
t6c di5n Trudrng vd cdc hopt dQng quin lf diAu henh kh6c.

b) Nhtrng c6ng vi6c cAn th6o luQn Tflp th6 Ban Gi6m hiQu:

- Chucyng trinh c6ngtitc; KO hopch ndm hgc, hgc ky;
- K6 hop"h tdi chinh huog ndm;

- B5o c6o itinh lcj,;

- C0ng tirc t6 chirc bQ m6y, nh6n sg ctra Trudng;

- Cdc n6i dung kh6c khi HiQu trudng th6y cAn thiOt phai dua ra th6o iupn.

oi6u 9. Ph4m vi, tr6ch nhiQm vir c6ch thric gi6i quyiit c6ng viQc Ph6 HiQu
tru&ng

1. MAi Pho HiQu truong dugc HiQu trudng phen c6ng
vr,rc c6ng t6c (sau ddy gqi chung le Ph6 HiQu trudng php tr6ch
vi.

2.Ph6HiQu trudng chiu tr6ch nhiQm chi dpo, ki6m tra, giSms5t mgi hoat dQng

crta cdc dcrn vi theo ph6n cdng cria HiQu tru&ng; dugc sri dpng quyen hpn cira HiQu

trudng, nhdn danh HiQu trucrng gi6i quytit c6c c6ng viQc thuQc linh vpc dugc phdn

c6ng; chiu tr6ch nhiQm trudc ph6p luQt vd HiQu trucmg vC nhirng quy6t dinh cira minh
vd k6t qu6 c6ng viQc dugc giao. C6 trdchnhiQm b6o c6o ktit qu6 thgc hiQn nhiQm vp
dugc giao v6i HiQu trudng.

3. Ph6 HiQu tru6rng ky thay HiQu trudng cdc vdn ban thuQc lTnh vgc c6ng t6c
dugc ph6n c6ng chi clpo vit citc vdn ban do HiQu trudng uy quydn.

4. Ntiu c6 v6n AO t6n quan d6n Hnh vgc cta Ph6 HiQu tru6rng kh6c thi truc ti6p
phOi frgp v6i Ph6 Hieu trucmg d6 de gi6i quytit. Trubng hg'p cAn c6 y kitin ctra HiQu
tru&ng ho{c gita c6c Pho HiQu tru6rng cdn c61i ki6n kh6c nhau thi Ph6 HiQu trudng
dang php tr6ch gi6i quydt c6ng viQc d6 ph6i b6o c6o HiQu truong qry6t dinh.

Di6u L0. Ph4m vi, trich nhiQm vh c6ch thftc giii quy6t 
"6r,9 

viQc cria
Tru&ng tlcrn vi

Tru&ng c6c dcvn vi chiu trdch nhiQm c6 nhAn tru6c ph6p luQt vd HiQu tru&ng

uA toan bQ hopt dQng cira dcrn vitheo chirc rfog, nhiQm vg dugc giao, cp th6 nhu sau:

rJ v
bdng vdn bhn,
trong ve ngoai

kh6ch, cdcd6i

phU trdch mQt s6 linh
linh vgc), mQt sO don

I
0/
T

D
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1. Dd xu6t vi tri viQc ldm cria don vi eC nigu truong quy6t dinh, c6 ban phan

c6ng c6ng viQc cho tirng nguoi dC ph6t huy tinh chri dQng, tr6ch nhiQm trong thrJc hiQn

ntriqm v.u dugc giao; dinh lcj,td chirc h-op toan dcm vi AC tri6n khai nhiQm vp, thdng tin
rd i -), ). '

nhfing v6n dO c6n thi6t; xem x6t d6nh gi6ph6n lopi nguoi lao dQng.

2. Quan l)7 dOi ngfl c6n bQ, giang vi6n, ngudi lao dQng kh6c trong don vi; xdy

dUng vd kiiSm tra viQc thpc hiQn nQi quy ldm viQc trong don vi.

3. Xdy dgng, tri6n [<hai thuc hiQn ki5 hopch c6ng tdc ndm, quy vd th6ng cria

dcm vf ; xAy dpg lfch c6ng t6c tuAn ti6p theo cria Ldnh dpo dcm vi vd chuy6n cho VEn

phdng dO tOng hq,p.

4. Cht tri x6y dUng KC hopch dpy hgc h*g kj,, hang ndm; phAn c6ng gi6ng

vi0n gif,ngd?y, ra dA thi; ph6 duyQt dO thi; phan c6ng ch6m thi; phO duyQt di6m
rA.}.,

chuyOn c6n cria ngudi hgc.

5. Titip nhQn y kitin, vdn b6n chi dpo cria Ldnh dpo Trudrngi xri ly vdn bin, h6

so tri Vdn phong vd c6c dcrn vi kh6c chuy6n dCn dC gi6i quyt5t hofc phdn c6ng cho

c6n bQ trong don vi gi6i quy6t.

6. Tham dg dAy dri c6c cuQc hgp do Lenh dpo Trubrng triQu tAp (veng mflt ph6i

b6o c6o ngudi chri tri cuQc hgp vd uj'nhiQm cho ngudi hep thay n6u dugc chtr tri
A r -).cuQc hgp d6ng y). TO chirc vd ph6n c6ng c6n bQ, giitng vi6n, ngudi lao dQng kh6c

thqc hiQn f kitin chi d4o, ktit luQn cta Ldnh dpo Trudrng liOn quan dtin chric ndng,

nhiQm vp cta dcnr vi.

7. EO xu6t dio tao, bdi du6Trg, khen thucnrg, k9 1u0t vd viQc thUc hien cfre AO

chfnh s6ch d6i v6i c6n bQ, giang vi6n, ngudi lao dQng kh6c; xem x6t gi6i quy6t hofc
kii5n nghi Trudng gi6i quy6t nhffng thhc mhc,khi6u npi chinh ddng cta cdnbQ, gi6ng

vi6n, ngudi lao dQng kh6c thuQc dcrn vi.

Eidu 11. Ph4m vi, trich nhiQm vi c6ch thrfrc gi6i quy6t c6ng viQc cria Ph6

tru0ng tlon vi
1. Ph6 tru&ng don vf ld ngudi girip Truong don vi phU trdch thgc hiQn mQt

ho{c mQt s6 linh vgc c6ng tdc ciadon vi.

2. Trudng hqp HiQu trudng chi dpo, giao nhiQm vu trgc ti6p cho Ph6 tru&ng

don vi, Ph6 tru&ng don vi c6 ttdch nhiem thi hAnh nhiQm vp vd b6o c6o Tru&ng don
., .4..vl blet.

3. Ph6 trudng don vi chiu trdchnhiQm c6 nhAn tru6c Tru&ng don vi vd chfu

trdchnhiQm tru6c ph6p luQt trong thgc hiQn nhiQm vp dugc giao.
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Di6u 12. Ph4m vi tr6ch nhiQm, c6ch thrirc giii quy6t c6ng viQc cria Tru&ng
bQ m6n, Tru&ng phdng thi nghiQm

1. Cht tri xdy dyng k6 hopoh hopt dQng cria bQ m6n, phdng thi nghiQm theo
k6 hoach c6ng tdc ciaKhoa, Trudrng.

2. Phdn c6ng gihngvi0n, nhan vi6n thpc hiQn k6 hopch hopt dQng ctra bQ m6n,
phdng thi nghiQm.

EiAu 13. NhiQm vg vlr qry6, h4n cria gi6ng vi6n, ngucri lao tlQng kh6c

1. NhiQm vp vd quyAn hgn cria Giang vi6n

a) Dim b6o kh6i lugng gi6ng dpy vd nghiOn criu theo Quy dinh cne O9 tam R

vi6c ctra giang vi6n co sd gi6o dpc dpi hoc cria BQ Gi6o dpc vd Ddo tao, quy dinh cria 1

Trucrng. i{ti.rLhOrrg co l1i do chinh d*rethi viQc kh6ng d6m b6o f.frOi irrorrg giang I

dpy trgc ti6p tr6n 16p tluqc x6c dinh ld kh6ng hodn thenh nhiem vp ndm hgc.

b) C6 nghia vp tham gia thgc hiQn c6c c6ng viQc chung cria dcm vf (ngodi viQc

gi6ng dpy) do trucrng dcrn vi, 15nh clpo Trucmg phAn c6ng.

c) Hqp tirc ch(t ch6 v6i d6ng nghiQp, tham gia cdc hopt dQng phong trio cira

Nhd trudrng cfing nhu cria don vi.

d) Khdng ngtng tU b6i du6'ng vA phAm chdt, dpo dric, chinh tri, chuy6n m6n
l.  ,. '.4 ,

nghiQp vp, c6i ti6n phuong ph6p giang dpy dC n6ng cao chdt luqng dio tpo.

d) Hucrng ddn, giirp dd ngudi hgc trong hgc tQp, nghiOn criu khoa hoc, rdn
luyQn tu tu&ng, dpo dric, t6c phong, 16i s6ng.

e) Ky hqrp d6ng thinh gihng(v6i giang vi6n thinh gi6ng) vi ddng k1i gi6ng dpy
(v6i gi6ng vi6n co hCru, giang vi6n todn thoi gian) theo quy dinh cria BQ vi quy dinh
cria Trudrng.

2. Nguoi lao dQng kh6c

a) Ch6p hdnh nghiOm c6c nQi guy, Quy ch6 cria Trudrng, thpc hiQn cfrO A9 tam

viQc 8h/nglry, thpc hiQn c6ng vi6c theo vi tri, viQc ldm dugc x6c dinh.

b) Chap hdnh sg chi d4o, huong d6n phan cdng c6ng viQc cira Trudng don vi,
chiu tr6ch nhiQm c6 nhAn tru6c Tru6rng don vi, tru6c HiQu truong vA ti6n d6, ch6t
lugng, hiQu qu6 c6c c6ng viQc dugc giao.

c) Khi thgc hiQn nhiQm vp do ngudi drrrrg dAu dcm vi phAn c6ng, n5u i<h6ng

nh6t tri v6n phii ch6p hanh nghiOm nhtmg c6 quy6n b6o cito HiQu tru&ng hoflc Ph6
HiQu trudng d0 duqc xem x6t, gi6i quytit kfp thoi.

I

u/

\
\
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d) Kh0ng tg f trao dOi, ldm viQc, cung cap rO liQu, th6ng tin do don vi theo

d6i, quAn 1)? khi chua c6 y kitSn ddng y ciaTrudng dcrn vf; qu6n li tei s6n, phuong

tiQn, trang thiOt bi lem viQc dugc giao theo quy <linh.

d) Tham gia c6ng tfucDbng,dodn th6 khi dugc tin nhiQm vd cdc c6ng tdcl<hdc

khi dugc ngudi c6 thAm quyAn giao.

e) Thucrng xuy6n hgc tfp, nghiEn ctiu d6 n0ng cao trinh d0 nghiQp vp, chuyCn

m6n, phAm chdtchinh tri, dao dirc.

Chuong IIIX 
A.CH COXG TAC CIIA TRITONGKE I{O,

Oi6,, f+. f6 ho4ch c6ng tic nIm hgc

t. t<C hopch c6ng t6c chung cria ndm hgc (ggi tht nk6 ho4ch c6ng t6c ndm)

Cdn cri chi6n lugc, dinh hudng cria HOi AOng trulng, HiQu tru0ng chir tri xdy

dgng kti ho4ch c6ng t6c ndm nhu sau:

a) NQi dung: Eanh gi6 tinh hinh thyc hiQn chucrng trinh c6ng t6c n6m hgc

tru6c. C6c nhiQm vp'vd gi6i ph6p trgng t6m cria Truhng trong ndm hgc tr6n c6c m{t:
c6ng t6c chuy6n m6n; c6ng tfuc t6 chric vi quin ly; c6ng tdc titi chfnh, tdi san; c6ng

t6c phr;c vp cQng d6ng vd c6c c6ng t6c kh6c.

b) Quy trinh x0y dgng:

- TrOn co sd dinh huong cira HQi d6ng trudrng, HiQu tru&ng chi dpo Vdn phdng

c6 vdn b6n gui c6c don vi huong d6n x6y dgng ki5 hoach vd thdi gian x6y dgng k6

hopch c6ng tdc ndm tru6c ngey 3 1 th6ng 7 hitngndm.

- Cdc don vi t6ng ktit n5m hgc, d6nh gi6 phAn lopi c6n bQ, gi6ng vi6n, nhAn

vi6n, binh x6t thi dua, x6y dpg kti hoach cdng tdc ndm hgc sau gui vO Vdn phong

qua trudc ngey 05 th6ng 8 hdng ndm.

- Vdn phdng hV !, ki6n g6p y,tdngh-o.p dC xu6t c,ia c6c dcrn vi dO dp th6o k6

hopch c6ng t6c ndm cria truhng.

- TrOn ccy s& y kien c:ira cdc dcm vi, Vdn phong hodn thiQn dg th6o trinh c6c

Pho HiQu trucmg cho y kitin. Trucnrg hgp cAn ttri5t tfri t6 chric hgp c6c don vi cho;i
ki6n dC th6o 1u0n dU th6o trinh HiQu truong tru6c ngey 10 th6ng 8 hdng ndm.

- Hieu trucmg xem x6t quy6t dinh ban henh ho{c trinh HQi d6ng trudng cho y

ki6n tru6c khi ban hdnh k6 hopch c6ng tdc ndm (ban hdnh tru6c ngdy 15 th6ng 8
hdng ndm).

z.Kehopch c6ng tdcffdntirng linh vpc
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Cung vdi kO

dUng kA hopch chi
nQi b0 vlr tr6n tring
vUC co tritch nhiQm

hoach c6ng t6c chung nou tron, hdng ndm Trudrng t6 chirc x6y
ti6t Hnh vgc: ddo tpo, tdi chinh, nghiOn ciru khoa hoc, thanh tra
linh vgc c6ng t6c 16n kh6c. c6c don vf tham muu tr6n tring linh
chtr tri x6y dpg k6 hopch vd trinh HiQu tru&ng ban hdnh.

k6 hopch c6ng titc ndm
X -. I a, r -r ''

c6n di0u chinh, bO sung

Oi6u fS. I(6 ho4ch c6ng t6c hgc k)
1. NOi dung: CO- c6c nhi6m vp, gi6i ph6p trgng tdm trong kti hopch ndm hoc

tucrng img v6i thdi gian ctra hgc kj,, c6 tn6 ai0u chinh, b6 sung theo thgc tiSn ho4t
dQng cria Trudrng.

2. Quy trinh xdy dpg: CEn cir thgc tti oniqm vp dugc ph6n c6ng, c6c dcrn vi
dO xu6t k6 hopch hqc kj, vd chuy6n VEn phong <tO tdng hqp thanh ds th6o k5 hoach
c6ng tdc hgc Ly, 16y 1i ki6n o}a cdc ilcm vi; t6ng hqp hodn thiQn kti hoach vd trinh
Hi6u tru&ng xem x6t ph6 duyQt.

Ei6u 16. K6 ho4ch c6ng t6c thing
1. NOi dung: bao gdm c6c nhiQm vp, gi6i ph6p trong

tucrng irng v6i thdi gian cira thang, c6c nhiQffi vU, gi6i ph6p

=,c,1

U
\l
{I

\rr

:

-

theo k6t lufn giao ban th6ng.

2. Quy trinh x6y dgng: Chfm nnatZS hung thdng,V6n phong du th6o k6 hoach
c6ng tdcthdngsau giri c6c dcrn vi nghiOn criu cho 1i kitin tpi HQi nghi giao ban thdng,
sau d6 hoin thiQn trinh Hi6u truong xem x6t, quy6t dinh vd thdng b6o cho c6c dcrn

vi.

Ei6u 17. Lich c6ng tic tuAn

Lich c6ng t6c tuAn ctra Ldnh dpo Trudrng vd Ldnh dpo c6c dcrn vi (du6i d6y gqi
thtldl-ich) ld vdn b6n phin 6nh cdc c6ng viQc dU ki6n cua LAnh dpo Trulng vd Ldnh
dpo c6c dcrn vi trong tu6n tir Thir hai d6n Thri b6y; trucrng h-o. p dpc biQt tu Thir hai
d6n Chu nhpt hdng tuAn.

1. NQi dung Lich
cong viQc: bao g6m c6c cuQc hgp chung; cuQc ldm viQc v6i dcrn vi, c6nhan;

di c6ng tdc;thamgiacdc sukiQnho{c cdcho1tctQngkhSc ctaTrudnghopc c6c dcyn

vi cAn sg c6 mpt cria tung LSnh dpo.

2. Quy trinh x6y dgng:

a) Tru6c 14h00 Thir S6u hing tuAn, Ldnh d4o c6c tlcrn vf c6 dy ki6n vi6c tAp

trung gi6i quy6t vd cdc <tcrn vf c6 nhu cAu t6 chirc c6ng viQc cAn sy c6 mdt truc fi6p
cria Ldnh dao Trudng trong tuAn k6 ti6p giri lfch c6ng t6c tuAn cira dcrn vi qua Vdn
phdng.
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b) VAn phdng cdn cri vdo kti hopch c6ng tdc th6ng, chi dpo cria Ldnh dpo

Trudrng vd d6 *,r6t 
"iru 

c6c don vi dU th6o Lich c6ng t6c tuAn ffinh HiQu tru6rng duyQt

tru6c 16h00 Thri s6u hdng tudn.

c) Trulng hqp cAn thiist, Ch6nh V[n phong g?p trpc ti5p ngudi ddng k]' de
!.

n6m lpi nQi dung cp thO.

d) Sau khi dugc Lanh dpo Trubrng duyQt, Vdn phdng dua lich ldm viQc lOn

Trang th6ng tin nQi bQ cua Trudrng ho[c grii mail d6n lenh dpo c6c don vi.

e) Di6u chinh Lich

Trong qu6 trinh ldm viQc, n6u rAn diAu chinh Lfch, c6c don vi, cit nh6n tryc

ti6p b6o c6o LSnh dpo Trudng dO chi dao Vdn phdng sira Lich gui d6n c6c don vi

1i6n quan.

Di6u 18. Theo d6i, tl6nh gi6 k6t qufl theo k6 ho4ch c6ng tdc

1. HEng th6ng, h6ng kj, vd hdng ndm, Tru6rng c6c dcvn vi rd so6t, d6nh gi6 viQc

thgc hiQn k5 hopch c6ng tdc ciadon vi; b6o ciloHiQu tru&ng k6t qu6 c6ng t6c, nhf,ng
.L

cong vrgc con ton dgng, hudrng gi6i quy6t, ki6n nghi di6u chinh, bO sung kti hopch

c6ng t6c thli gian t6i.

2.Ydnphong c6 tr6ch nhiQm theo d6i, d6n d6c, d6nh gi6 cdc c6 nh6n, don vi

trong viQc thgc hiqn kC ho4ch c6ng t6c.

:. K6t qui thgc hien k6 ho4ch c6ng t5c dugc coi li ti6u chi quan trgng nhAt khi

xem xdt, d6nh gi6, binh x6t thi dua, khen thuong AOi vOi m5i c6 nhdn, don vi.

Chuong IV

euAN r,f vA cAcn rHUc cIAr QUYEr vAN nAN

Ei6u 19. So4n thfro vin bin luu hirnh nQi bQ

Higu trudng t6 chric sopn th6o vdn b6n luu hdnh nQi b0 nhu sau:

1. Phdn c6ng cho mQt don vi chtr tri.

2.Eonvi chtr tri nghiOn ciru vdn ban 1i6n quan dA xu6t dinh huong nQi dung,

hinh thirc vdn bin gfri Lenh dpo Trudrng.

3. Sau khi c6 f ki6n cira Ldnh dpo Trudng, don vi chu tri phdi h-op v6i c6c don

vixdy dUng dA cucrng vA dp thAo nQi dung chi tii5t c6c vdn bin.

4. Dcyn vi chri tri grii dp th6o vdn bin xiny kiiSn, t6ng hqp;i kitin e6p!, AC hoan

thiQn dp th6o. Trudng hgp cAn thi6t thi t6 chirc hgp c6c don vi li6n quan de hodn

thiQn hoflc thanh lpp td thAm dinh itim b6o nQi dung ctring quy ctinh ph6p 1u0t; th6

thirc, kI thuflt trinh bdy dung quy dinh rii ban hdnh vdn b6n.
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5. Ecyn vi chir tri hodn

sau d6 trinh HiQu trudng ban

hdnh.

thiQn hO so chuyOn phong Quin l! chdtlugng ra so6r,

henh hoflc dO Hi0u tru6ng trinh Hqi d6ng trubng ban

Oi6u 20. Vin bin kh6c

C6c vdnb6,n trao d6i c6ng vi6c gita HiQu trudng vbi cdct6 chric, c6 nhdn b6n
ngoii do c6c don vf chtr tri dp th6o trinh HiQu tru6rng hodc Ph6 HiQu truong lqi.
Trudrng hgp clugc uy quyen thi ngudi dirng dAu don vi ky uy quyAn HiQu trudng.

oi6u zt. thAm qnydn k1y vrn bin cfia HiQu tru&ng, Ph6 HiQu tru&ng va
Ngudi tlfng dAu tlcrn vi

1. Hi6u trucmg ky cdc vdn b6n sau:

a) Quy chti, Quy itinh ctra Truong thuQc thAm quy6r; c6c vdn bing, chring chi
ddLo tpo, b6i du&ng theo quy dinh ctra BQ Gi6o dpc vd Ddo tpo;

b) Vdn b6n trinh c6p bQ, ban nganh Trung uong;

c) PhO duyQt c6c dg 6n, dA 6n, vdn ban dugc HQi d6ng trucmg uy quyAr;

d) QuytSt dinh giao kti hopch tdi chinh hdng ndm cho c6c dcrn vi c6 thi khoin,
hopt ctQng c6 thu tryc thuQc Trulng; quytSt dinh thu, chi tdi chinh thuQc thAm quy6,
ph6p lupt quy dinh;

d) Quy6t dinh ktren thu&ng, lcj' lupt, n6ng luong, cir hopc ddng;i cho can bQ,

ngudi lao dQng di c6ng tdc, drhgc theo thAm quyA, vd theo c6c quy dinh cua ph6p
lu0t;

e) Vdn b6n riy quyAn cho Ph6 HiQu trudng gi6i quy6t mQt s5 c6ng viQc; vdn
ban giao cho Ngudi dirng dAu ilcm vi ky thta lQnh; gi6i thiQu Lenh d4o don vi di c6ng
t6c hoflc gi6i quy6t c6ng viQc cria Truong.

viQc giao ky thta iry quyon (TUQ), thria lQnh (TL), co gi6i han vA thoi gian
vd nQi dung. Ngucri dugc uy quy6r, khdng dugc uy quyen lpi cho ngudi kh6c lqf.

Khi de dugc HiQu trudng,ry quyAr, giao ky thira lQnh beng vdn b6n thi dugc
lqf thua uy quyAn, thira 10nh vd dugc dtng con d6u ctra Trucmg.

2. HiQu trucrng giao cho Ph6 HiQu trucrng ky thay (KT) cdc vdn ban sau:

a) Quy6t dinh c6 biQt vd cdcvdnban xt ly cdc van AA thuQc linh vpc Ph6 hi6u
trudng dugc Higu tru0ng phdn c6ng phlr tr6ch;

b) VEn b6n do don vi dugc HiQu truong giao php trdchtrinh ky.

3. Ngudi drmg dAu c6c don vi thu6c, tryc thuQc Trudng c6 tu c6ch ph6p nhdn,
t rA \

c6 con ddu ri6ng: Dugc k!, cdc vdn b6n thuQc chirc ndng, nhiQm vp, quy6n hpn dd
dugc phdn c6ng, phen c6p quan l;i vd c6 tr6ch nhiQm quan ly, str dp.rg.tn d6u cua

:
t
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don vi theo quy dinh cria phdp luQt. Kh6ng dirng con d6u cria Trudng dC giai quytit

c6ng viQc thuQc chirc ndng, nhiQm ,rp, q.rydn han ctra dcrn vi vi kh6ng dugc nh6n
danh Trulng ktri sri dUng con d6u cria dcrn vi.

HiQu tru<nrg quy dinh viQc giao quyen tp chtr, tp chiu trdchnhiQm trong quAn

ly cho c6c dcrn vi c6 tu c6ch ph6p nhdn thuQc, trgc thuQc Trudng.

4. Ngudi dring dAu c6c don vi:

a) Dugc ky thua 10nh Hieu truong cdcvdnbAn hu6ng dan ho{c th6ng b6o thgc
hiQn c6c c6ng viQc chuy6n m6n, nghiQp vp thuQc chric ndng, nhiQm vp cria dcrn vi
theo quy6t dinh cp thti cria HiQu tru6rng giao; dugc ky thira riy quy6n Hipu truong
trong trucnrg hgp dugc HiQu trucmg trpc titip riy quy6n;

b) Ky dcrn xin, td trinh, dA nghi cria dcvn vf vA c6n bQ, nguoi lao dQng thuQc
). 

" 
i,quy6n quan lli gui Ban Gi6m hiQu hoflc c6c don vi trong Tru]ng.

Ei6u 22. Quiln Iy vi sfr dgng con d6u

1. C6ng t6c qu6n lf vd su dpng con d6u thUc hiQn theo quy dinh cua Nhh nu6c
L , 1, r r,( .

vC quin l1i vd su dgng con d6u vit c6c vdn bin ph6p 1u0t 1i0n quan.

2. Con d6u ctra Trudrng Epi hgc Kinh Blc giao cho Vdn phdng qu6n l;i vd su

dung.

3. Con d6u cua c6c don vf thuQc, tn;c thuQc Trudng giao cho c6c don vf co

con d6u ri6ng (duqc cdc co quan nhd nu6c c6 thAm quye, c6p) qu6n ly vd str dpng.

4. Con d6u cua cdc t6 chirc Dhng, Dodn Thanh ni6n, Cdng dodn do Ldnh dpo

vd c6n bQ v6n thu c6c t6 chric qu6n ly vd su dpng.

Ei6u 23. Qufrn ly vIn bf,n tli, tli5n

Vdn phong chiu trdchnhiQm thgc hiQn viQc ti6p nhfln, ddng ky, phAn 1o4i, ph6n

phOi van b6n dtin vi chuy6n vin bAn di.

1. Vdn b6n di:

- Cdc vdn b6n Trucrng ban hdnh gtti c6c don vi vd c6 nhdn trong Trulng do

c6c dcvn vi chirc nbng tham mrru tg ph6t hdnh sau khi lim c6c thu tr,rc ddng k;i sO v[n
b6n vd d6ng d6u 6 Vdn phdng. Vdn b6n gu'i ra ngodi Trubng do Vdn phdng lirm c6c

thri tpc ctdng Ly 15, d6ng d6u vd ph6t hnnh.

- Cdc vdn bAn kf thay, lcy thtra 10nh ph6i grii HiQu truong mQt bin dO b6o c6o
,/.

(tru gi6y mdi, x6c nhfn ly lich, phi6u chuyOn don thu).

2. Ydnbin d6n:
^i.- Tat ch citc vdn b6n grii d6n Trudng giao Vdn phdng ti6p nhqn vd ph6i dugc

vdn thu vdo sO c6ng vdn, trinh Ldnh dpo Tru<rng cho f kitln gi6i quyiSt tru6c khi
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chuy6n c6c dcrn vi thpc hiQn theo nguy6n t[c nhirng v6n bAn giri Truong Dai hgc
Kinh B8c trinh Hi0u trudng, nhtng vdn bAn gti dich danh Ldnh dpo ndo thi trinh
Lenh dpo d6. Trudng hgp vdn b6n d6n c6 d6u chi mric dO khan ph6i dugc trinh vi
chuy6n giao ngay sau khi ti6p nhfln. ViQc chuy6n giao vdn bdn phii b6o dim kip thoi,
chinh x6c vd git gin bi mflt nQi dung v5n b6n.

- Sau khi ti6p nhan vdn bin dtin do Ban Gi6m hiQu chuy6n, don vi duoc giao
c6 tr6ch nhi6m gi6i quy6t dung h4n. Trudrng hqp qud hpn phii b6o c6o Ban Gi6m
hi0u vd xin gia han gi6i quyet.

Didu 24.Xtr If v5n bin trinh vir th6ng b6o k6t qui
1. Ch0m nh6t trong thoi han 05 ngey ldrn viQc, tc6 ttr ngey nhan v6n bin, h6

scr, c6ng viQc du vd dirng thir tpc cria don vi, cd nh6n gfii, Trudng don vi c6 tr6ch
nhi6m gi6i quy6t ph6i hodn thiQn h6 so vdtrinh Ban Gi6m hi6u. OOi vOi lopi vdn b6n,
, ). A.
h6 so gi6i quydt c6ng viQc dcrn gihn, Truong don vi c6 trSch nhiQm trinh Ban Gi6m
hiQu trong thoi gian kh6ng qu6 01 ngey ldm viQc.

2. ChQm nh6t sau 02 ngiry lim viQc, t<C ttr ngay nhQn dugc vdn bin, hd so do
c6p du6i trinh 10n, Ban Gi6m hiQu c6 trdchnhiQm xu ly vd c6 1i kiCn chinh thirc vdo
vdn ban vd chuy6n VEn phdng th6ng b6o ktit qui t6i dcrn vi trinh.

3. E6i vdi nhiing vdn b6n, h6 s<v md Lenh dpo Trubng yeu cAu tham kh6o y
ki6n tu v6n ctra c6c chuyOn gia ho{c y6u cAu don vf chri tri vir circclnn vi c6 li6n quan

giai trinh tru6c khi quy5t dfnh thi clcrn vi trinh c6 tr6ch nhiQm phOi nqp v6i c6c don
vi, cd nhan 1i6n quan chu6n bi dAV dir c5c nQi dung trinh Ae I,ann d4o Trudng xem
x6t quy6t dinh.

4. Cdncir;i kii5n chi dpo ctra Higu tru6rng ho{c Pho HiQu trudng phu tr6ch linh
vuc, Tru6rng don vi chu tri chinh sria, hod,n chinh dU th6o vdn b6n de trinh ky ban
hdnh.

5. Nhtng nQi dung c6 1i6n quan d6n co chiS, chinh s6ch ph6i the hien thdnh vdn
bin gti cho c6c don vi ho{c cdnhdnc6 li6n quan; p5i vOi cdc vdndA vC c6ng viQc
chuyOn m6n, su vu kh6ng nh6t thitit ph6i ban hdnh vdn bAn khi Ban Gi6m hiQu dd co
,,./. , ,;.f ki6n vdo h6 so, don vi trinh th6ng b6o cho c6c don vi vd c6 nh6n c6 li6n quan bi6t,
thgc hiQn.

Didu 25. Ki6m tra viQc thr;c hiQn vln bin
1. Dcyn vi tU ki6m tra

, Tru&ng c6c don vi thudng xuy6n t6 chirc tu ki6m tra viQc thi hdnh cdcvdnbbn,
c6ng viQc dugc giao tpi dcrn vi, ph6t hiQn c6c vu6ng *8c vd dA xu6t biQn ph6p xu'ly
kip thoi.
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2. Trudrng ki6m tra

Trudrng ti6n hdnh ki6m tra bing nhCrng hinh thirc sau:

a) Ldnh d4o Trudrng yeu cAu c6c d<rn vi b6o c6o b6ng vdn b6n vC tinh hinh vd

kiSt qui thpc hiQn c6c vdn bin, c6ng viQc dugc giao;

b) Ki0m tra th6ng qua hQi nghi so k6t, t6ng k6t viQc thgc hiQn chucrng trinh,
dU 6n l6rn;

c) HiQu trucmg thdnh 10p td c6ng t6c dC nhmbfittinh hinh, d6n d6c thqc hiQn;

d) Hinh thric kh6c do HiQu trudng quy6t dinh.

Vdn phdng tdng h-o. p chung,bSo c6o b6ng vdn ban cho HiQu trudng tinh hinh
ki6m tra viQc thi henh cdc vdn bhn tqi HQi nghi so k6t 6 thitng d6u ndm vi HQi nghi

t6ng k6t nim hgc cria Trudng.

Chutrng V
rO cutlc cAc Her NGHI vA cuec HeP

Di6u 26. Nguydn tic t6 chric cdc hQi nghivh cuQc hgp

Cdn cir y6u cAu c6ng viQc vd pham vi linh vgc c6ng t6c, Trudng t6 chric c6c

hQi nghi vd cuQc hgp theo k6 hoach c6ng t6c ndm cria Trulng. Cdc hQi nghf, cuQc

hqp phni c6 mgc tiOu rO rdng, c6 nQi dung vd di6u kiQn thgc hiQn, hiQu qui thi6t thuc,

tdng culn g cdc gihi phdp v6 c6ng nghe th6ng tin.

Di6u 27. C6c lo4i hQi nghi vh cuQc hgp

1. HOi nghi, cuQc hgp dinh Ly bao 96,r'
a) HQi nghi t6ng ktit na* hgc vd trii5n khai nhiQm vp nim hgc mdi;

b) Hqi nghi so k5t Hsc Ly L;

c) HQi nghi giao ban hang thang (hang th6ng);

d) Hqp Hgi d6ng I(hoa hsc ve ddo t?o (3 th6ng 1 lAn).

d) Hqp giao ban tu6n (hdng tuAn).

2. HOi nghi, cuQc hqp chuy0n dA

Cdn cri'y6u cAu c6ng viQc LSnh dpo Trulng chi dpo t6 chric c6c hQi nghi, cuQc

hgp chuydn dC ,C t yC, sinh, dlro tpo, nghiOn cr?u ktroa hgc, c6ng t6c sinh vi6n vd

c6c hQi nghi, cuQc hgp kh6c.

l. Hqp gi6i quy6t c6ng viQc thucmg xuy6n c0a cdc dcrn vi
C6c dcnr vi chri dQng t6 chirc c6c cuQc hop cira dcrn vf minh d6 

"rrng 
c6p th6ng

tin, giao nhiQm vu, ph6i hgp c6ng viQc, nim tinh hinh, xu l;f v6n dO ph6t sinh ctra
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dcm vf. Khi moi cdc cd nhdn, don vi ngodi trudrng dU hqp phAi xin ph6p Ban Gi6m
hi0u.

Didu 28. Quy trinh t6 chtfrc c6c hQi nghi
1. ChuAn bi

a) Dcrn vi chu tri chuAn bf nQi dung chiu tr6ch nhiQm xdy dgng kO hopch t6
chirc hQi nghf d6 xin y kii5n Lenh dao Trulng quy5t dinh ke hopch t6 chirc g6m c6c
nQi dung:

TCn vdr chri dA hQi nghi;

- NQi dung cdcbSo c6o, tham luQn cAn thi6t;

- Thenh phAn, thdi gian, dia ditlm;

- Phan c6ng chuAn bi;
n.A \. r \ r ,- Gidy mdi, phdng hep, trang thi6t bi.

b) TrOn co s& k6 hopch dugc duyQt, dcrn vf chtr tri ptrOi frgp vdi c6c dcrn vi li6n
quan chuAn bi c6ng viQc cp th6, gui gi6y m<ri, in tdi liQu; dg th6o v6n dC cAn ktit lupn
vh c6c v6n dA kh6c.

2. Ti}nhdnh

a) Ch5nh Vdn phdng tuy6n UO ty do, gi6i thiQu thenh phan Chu tri hQi nghi.

b) Lanh dao Trudngphat bi0u khai mac Hgi nghi.

c) Ldnh dpo don vi chri tri trinh bdy b6o c6o.

d) LAnh dpo dcrn vf 1i6n quan trinh bdy tham lufn.
d) Lanh dpo Trudrng chtr tri th6o 1u4n.

e) LEnh dpo Trudng k6t luQn c6c nQi dung dd th6o luan.

3. I(6t thirc

a) Dcrn vi chtr tri ph6i hcyp v6i Vdn phdng trf xAy dpng kf y6u ho{c th6ng b6o,
k5t luQn HQi nghi.

b) Chanh Vdn phdng trinh 16nh dpo Trulng cho;f kii5n tru6c khi ddng th6ng
b6o, k5t luqn HQi nghi.

c) Vdn phong d6n d6c vi6c thgc hiQn nhiQm vu oiua cdc dcm vi theo ktit ludn
HQi nghi.

Di6u 29. HOi nghi t6ng k6t nim hgc

1. Thdi gian: He"g ndm Trudrng t6 chirc hQi nghi t6ng kiSt nam hqc vdo dAu

rt
Vi

t(
)r

I

,r1

/
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ndm hgc mdi.
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2. Thanh phan tham dg g6m: Nhd dAu tu; Ding riy; Ban Gi6m hiQu; Chri tich

vd thinh vi€n HQi d6ng trucmg; Trucmg, ph6 c6c dcm vi; Ldnh dpo c5c t6 chirc; c6n

bQ, gi6ng vi6n, nh6n vi6n nhdr truirng; Gi6o su, Ph6 Gi6o su, Gi6ng vi6n cao c6p kf
hqrp d6ng thinh giang vdi Truong.

3. NOi dung: T6ng k6t, d6nh gi6ke't qu6 cria ndm hoc, rut ra nhirng bii hgc

kinh nghiQm vi dua ra phucrng hu6rng, nhiQm vu vd gi6i ph6p cho n6m hqc t6i.

4. Quy trinh:

a) Chudn bi: Cdn cir chi d4o cria HiQu tru6rng, Vdn phdng ph6i hgp vdi Phdng

Quin llf Ddo tpo vd C6ng t6c sinh vi6n cirng c6c dcrn vi chuAn bi nQi dung b6o cito.

86o c6o cAn n6u 16 nhfing viQc cld ldrn dugc, nhfing viQc chua lim dugc trong ndm

hgc vira qua, nguyCn nhdn; d6 xu6t chu dO cAn th6ng tin hoflc trao d6i trong HQi nghi

hodc kiiSn nehi (niSu c6); du ki6n c6c nhiQm vu tri6n khai trong ndm hqc t6i.

b) Titin hanh

- Ch6nh VEn phdng tuy6n UO ty do, gi6i thiQu thdnh phAn Chu tri HQi nghf ;

- Dai diQn Ldnh dpo Trulng trinh biry b6o c6o;

- C6c don vi b6o c5o chuyEn dA dugc phan c6ng (n6u c6);

- Th6o lufln;

- Ldnh dao HQi d6ng trudng ph6t bi6u chi dpo;

- Ldnh dpo Trulng k6t 1u0n.

Di6u 30. HOi nghiNguli lao tlQng

HQi nehi Nguoi lao dQng dugc thgc hiQn theo Hu6ng d6n tO t tntO-TLD ndm

2024 vd Quy chti thgc hiQn d6n chri trong hopt dQng cfia Trudng Dai hgc Kinh Bac

ban hdnh theo Quy6t Ainn sO OOIqO-HET ngdy I8l8l2O2O.

1. Thdi gian: HE g ndm Trubng t6 chric HQi nghi todn Trudng vdo thdng 12.

2. Thdnh phan tham dU: Dai diQn nhd dAu tu cira Trudng; Ding uy; HQi d6ng

trudng; Ban Gi6m hiQu; Ban ch6p henh C6ng doan tru&ng; toan thC c6n bQ, gi6ng

vi6n vd ngudi lao dQng kkr6c cria Truong.

3. NOi dung: HQi nghi ngudi lao dQng nh6m d6nh gi6 tinh hinh vd k5t qu6 thpc
hiQn c6c chri trucyng, chinh s6ch cria Dimgvd ph6p 1u0t Nhd nudc; K6t qui thqc hiQn

Nghi quyi5t HQi nghi ngudi lao dQng tru6c do; vigc thpc hiQn Quy ch6 ddn chu trong

hopt dQng cria Truirng; Danh gi6, t6ng k6t vi ki6m di6m ff6chnhi0m cira ngudi dring

dAu nhd trucmg trong viQc thgc hiqn k6 hopch c6ng t6c ndm hgc; Trao d6i, rut kinh
),^

nghiQm v6 c6ng t5c ph6i hgrp, nguyOn nhdn nhtng viQc chua ldm dugc; Th6o 1u0n

c6c chuy6n d6 chung; Thi5ng nh6t c6ng viQc cAn tri6n khai trong thdi gian t6i.
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4. Quy trinh:

a) Chn cri chi dao criaHiQu trudng, C6ng dodn trudng phOi hqp v6i c6c don vi
chuAn bi nQi dung b6o c6o. 86o c6o cAn n6u rd nhtng viQc c16ldm dugc, nhtng vi6c
chua lim dugc trong thoi gian qua, nguy6n nhAn, dA xuAt chtr d6 cAn th6ng tin hoflc
trao d6i trong HQi nghf ho{c ki6n nghi (ni5u c6); dp ki5n c6c nhi6m vu trii5n khai
trong thdi gian t6i;

c) Ti6n hlnh

- Ch6nh Vdn phong tuy6n Ua ty do, gi6i thiQu thdnh pha" Chu tri HQi nghi; :
- Dai diQn LEnh dpo HQi d6ng trucmg ph6t bi6u chi dpo dinh hudng;

- Chtr tich C6ng dodn Trudng trinh bdy b6o c6o;

- Cdc dcm vi b6o c6o chuy6n dA dugc phdn c6ng (n6u c6);

- Lanh dao HQi d6ng trudrng, Lenh dpo Trudrng vd Chu t[ch Ban chAp hdnh /

C6ng dodn chri tri th6o lufln;
- Lenh dpo HQi d6ng trudng ktit lufn.

Ei6u 31. HOi nghi giao ban thSng

1. Thdi gian t6 chirc giao ban tharrg trong kho6ng tir ngAy 01 d6n ngey 05 hdng
th6ng.

2. Thdnh phAn cuQc hgp giao ban

a) HiQu tru&ng vd cdc Pho HiQu tru&ng;

b) Truong, ph6 c6c don vi thuQc vi trgc thuQc Trucmg;

c) Eai diQn DAng try, Ban ch6p hdnh COng dodrn, Ban ch6p henh Dodn Thanh
niOn dg;

d) Dpi dien HQi d6ng trudng dU vd chi dpo.

3. NQi dung

a) D6nh gi6 tinh hinh vi k6t qu6 thuc hiQn k6 hopch c6ng tdc, cdc nhiQm vp
Lenh dpo Trubng giao c6c dcm vi thgc hi6n trong thang.

b) PhO bi5n c6c cht truong, v6n bin, quy clinh m6i cria E6ng vi Nhd nudc,
,A

circ c0p, circ nganh vd Nha ffudrng.

c) Trao d6i, rut kinh nghiQm vO c6ng t6c ph6i hqp trong th5ng, nguy6n nhAn

nhirng viQc chua ldm dugc.

d) Th6o luQn c6c chuy6n cl6 chung; th6ng nh6t c6ng viQc cAn tri6n khai trong
thang titip theo.

4. Quy trinh

i
I-J
t,\
I
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a) Trudc ngdy

vi minh gti b6o c6o

nhirng viQc chua ldm

25 hingthdng, c6c don vi tdng hop tinh hinh c6ng t6c cria don

,A Ven phdng. B6o c6o cAn ndu r5 nhtng viQc dd ldm dugc,
dugc, nguy6n nhAn, AC xuAt chu dd cAn th6ng tin hoflc trao d6i

trong giao ban hoflc ki{5n nghi (n6u co); dp kitin c6c nhiQm vp tri6n khai trong th6ng

ti6p theo;

b) Vdn phdng t6ng h-o. p b6o c6o c6c don vi thanh b6o c6o chung cta Trulng.
Trucrng hqp can thi6t, Vdn phdng ldm viQc trgc titip v6i c6c dcyn vi ho{c b6o c6o

tru6c v6i HiQu truong nhirng nQi dung quan trgng dO th6ng nh6t dua vio chuong
trinh giao ban.

c) Tidn hanh giao ban

- Chdnh VEn phong tuy6n UO ty do, gi6i thiQu thanh phAn Chir tri giao ban;

- Dai di6n Ldnh dpo Trudrng ph6t bi6u chi dao dinh hu6ng;

- Chdnh Vdn phdng trinh bdy dp th6o b6o c6o giao ban;

- Cdc don vi b6o c6o chuy6n d6 iluqc phen c6ng (n5u co);

- Th6o 1u0n;

- Hieu trucrng k6t 1u0n (Trucrng hqp cAn thi6t thi Lenh dao HQi d6ng Trucnrg

c6 1i ki6n chi dpo tru6c khi HiQu trudng kiSt tuan).

Chuong VI
EI CONG TAC

Di6u 32. Ei c6ng tic nudc ngoii
1. HiQu trucmg di c6ng t6c nu6c ngoii b6o c6o Chtr tich HQi d6ng trucrng. Ph6

Hi0u tru0ng di c6ng t6c nu6c ngodi phAi c6 1i ki6n cria HiQu truong tru6c khi trinh
Chu tich HQi d6ng Trudng.

2. Khi c6 dofur do Hieu tru6rng ho[c Ph6 HiQu truong lirm tru&ng do]rn di thim
vi ldm viQc chinh thric v6i c6c nu6c, cdc td chric q,r6" t6, dcvn vi dugc HiQu trudng
phAn c6ng chri tri phOi hqp vbi cdc dcm vi 1i6n quan chiu tr6ch nhiQm chuAn bi thir
tpc thinh lflp dodn, nQi dung chucrng trinh, chuAn bi b6o c6o trinh Tru&ng dodn ph6

duyQt, ctr c6n bQ ctra dcm vi tham gia dodn vi chtr tri t6 chtrc thUc hien chuong trinh
c6ng t6c, chuAn bi b6o c6o ktit qu6 c6ng t6c theo quy dinh.

2. Cdc doan c6ng t6c kh6c: Chi tO chric c6c dodn di c6ng t6c theo k6 hoach d5

dugc ph6 duyQt trong chucrng trinh dodn ru oia Trudng, trong cdc dy 6n, chuong

trinh hgp t6c. Trudmg hqrp 1&6c phdi c6 vdn ban b6o cfio 16 mpc dich, nQi dung, thdnh

phAn, thli gian, dia di6rh, chucrng trinh, 1916, kinh phi gui VIn phong AC trintr HiQu

trudng ph6 duyQt.

t8126



3. 86o c6o ktit qui chuy6n c6ng t6c: Sau khi hodn thenh chucrng trinh cdng t6c

b6o c6o Ldnh d4o Trudng b[ng vdn bAn chflm nhAt sau 03 ngdy vA vd dua ra ,,hirng
dA xu6t, ki5n nghi

4. Trdch nhiQm cria Trudng doan.

a) T6 chric thgc hiQn nQi dung chuong trinh vd mgi hopt dQng cria dod,n 6 nu6c
ngodi theo dirng chuong trinh dd duyQt.

b) Sau khi ktit thirc chuong trinh c6ng t6c ph6i c6 b6o c6o bing v[n b6n gui
Ldnh dpo Trudng.

5. Tr6ch nhiQm cria c6n bQ, giang vi6n, nguoi lao dQng dugc cu di c6ng t6c
a) Thqc hiQn dirng chuong trinh, nQi dung, thdi gian chuy5n di, chAp hanh

nghiCm c6c quy dinh cua ph6p lupt ViQt Nam vi nu6c cl6n c6ng t6c khi 6 nudc ngodi;
gifr gin danh dU, uy tin cria Trudrng vd cria Qu6c gia.

b) NCu cAn gia hpn thoi gian phii c6 b6o c6o ktit quA c6ng t6c bdng vdn b6n vir
chi dugc ph6p gia hpn khi c6 quy6t dinh d6ng y crtaLdnhd4o Trudng.

c) Sau t<5t tntrc chuy6n di, trong thoi hpn kh6ng qu6 03 ngey ldm viQc, ph6i b6o
c6o HiQu tru6ng, c6 v6n b6n gui Vdn phdng k6t qu6 chuy6n di (n6u di 16 1 ngudi).

d) Trucrng don vi trong thdi gian di nu6c ngodi phii try qryA, bdng v[n bin
cho cAp ph6 trong clon vi quan 1;i, di6u henh don vi.

Di6u 33. Di c6ng t6c trong nudc

1. HiQu trudng cli c6ng tdcbilo c5o v6i Cht tich HQi d6ng Trudrng, HiQu trudng
quy6t dinh viQc di c6ng t6c trong nu6c crta cdc Ph6 HiQu trucrng c6c trudng don v!
thuQc Trudrng. Vdn phdng 10p k6 hopch cli c6ng tdc ciac6c Ph6 HiQu trucmg b6o c6o
HiQu trudrng. Trucrng c6c dcrn vi thuQc Trudng 10p ke hoach cli c6ng t6c, trinh Hi6u
trudng xem x6t, ph6 duyQt: nQi dung ldm viQc, thanh phAn, thdi gian, dia ditim, kinh
phf vd phuong ti6n di lai. VIn phdng c6 trdchnhiQm trinh c6c quytit clinh cu dodn di
c6ng t6c.

2. Sau khi hodn thenh chuong trinh c6ng tdc 03 ngay ldm viQc, TruOng doan
hoflc can bQ dugc cu di c6ng tirc phhi c6 b6o c6o LSnh d3o Trudng beng vdn b6n vA

k6t qui c6ng t6c.

3. ViQc cri c6n bQ, ngudi lao <tQng tham gia cdc dodn c6ng tdc cira co quan
Trung uong, BQ Gi6o dgc vd Ddo tpo di c6c dia phucmg, ph6i dung thenh phAn dugc
yOu cAu. Nhirng v6n AO HOn quan d6n Truong ph6i dugc chuAn bi bing vdn b6n theo

^lr,_y6u cdu cira Tru6ng dodn c6ng t6c vd trinh Lenh dao Trucmg php tr6ch ph6 duyQt.

C6c dcrn { de xu6t cir dodn c6ng t6c trinh HiQu trucrng quytit dinh (qua Vdn phdng).

i\
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Dodn dugc cr} di c0ng tdc tqi cdc diaphuong ph6i chudn bi k0 hopch, chuong

trinh, nQi dung, b6o cito Lanh d4o Trucmg.

Khi ktit thirc chucnrg trinh c6ng t6c Tru&ng dodn c6ng tdcphhic6 b6o c6o bdng

vdn bAn voi Ldnh dpo Trucmg,rd k6t qu6, nhiing kii5n nghi cria co sd c6 li6n quan

diSn Truhng, d6 xu6t giai ph6p t6 chric thuc hign nhirng ki6n nghf do.

Chuong VII
TIEP CONC OAN VA TIEP XTTACTT

Di6u 3a. Ti6p cdng dffn

1. TrSch nhiQm cria Ldnh dpo Trudng: Chi d4o Vdn phdng, c6n bQ php tr6ch

c6ng t5c Thanh tra vd ngudi dring dAu c6c dcm vi trong Trudng thyc hiQn nghiOm tirc
., i

vlgc tlep cong orin; kip thoi giii quyet theo thAm qrry6n c6c khi6u n4i, t6 c6o, phAn

6nh, ki6n nghf cria c6ng dAn; tr6n trgng 18ng nghe y ki6n AO froan thdnh nhiQm vp,

nAng cao hiQu qu6 c6ng t6c.

2. Trdch nhiQm cta Vin phdng:

a) BO tri phdng ti6p c6ng ddn, cdcdiOu kiQn cAn thii5t phuc vr,r ti6p c6ng dAn vdr

th6ng b5o lich ti6p c6ng d6n cria Lenh dpo Truong.

b) Quin lf hdm thu g6p y cinTruhng, hang tuAn cirng c6n b0 phr,r tr6ch c6ng

t6c Thanh tra m6 hdm thu g6p !,,ti6p nhqn ,b6o c6o HiQu trucrng gi6i quy0t.

3. Tr6ch nhiQm c:0ra cdnbQ phu trdch c6ng t6c Thanh tra:

a) QuAn 11f, ghi ch6p sO titip c6ng d6n vd h6 so ti6p cdng ddn:

b) Trgc t4i phdng ti6p c6ng ddn theo lich dO girip Ldnh d4o Trulng trong viQc

thUc hiqn titip c6ng ddn vd gi6i quy6t khi6u n4i, t6 c6o, phAn 6nh, ki6n nghitheo dung

ph6p luat;

c) Chu dQng ptrOi hqi,p v6i c6c don vi c6 1i6n quan chuAn bi h6 so, tdi liQu phpc

vp Ldnh dpo Trudng ti6p c6ng dAn.

4. Trdch nhi0m cria Tru&ng dcrn vi:

a) Tru&ng dcrn vi c6trdchnhiQm phOi hqi,p v6i c6n b0 phU trdchc6ng t6c Thanh

tra cung c6p th6ng tin, tdi liQu phpc vu Ldnh d4o Trudng ti6p c6ng dAn;

b) Ct c6n bQ c6 chuy6n m6n theo ching y6u cAu cria Ldnh d4o Trudng dC cilng

phOi frqp v6i trong viQc ti6p c6ng dAn, xir ly cdc khi6u n4i, t6 c6o, ph6n 6nh, ki6n

nghi cua c6ng d6n vA nhfing 
"An 

OC c6 1i6n quan d6n chric ndng, nhigm vp, quydn

hqn cria don vf minh.
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Nhirng y6u cAu cria c6ng d6n thuQc phem vi vd them qryCn gi6i quy6t cria dcyn

vi phii gi6i quy5t vd tr6 ldi ngay khi c6 y6u cAu ho{c hen lich d6 tra loi nhung thoi
gian gi6i q.ry5t vdtrlldi kh6ng qud 5 ngay ldm viQc.

N6u y6u cAu li6n quan d6n nhi6u dcvn vi ctrng phOi frgp gi6i quyiit thi thoi gian
tr6ldi kh6ng qu6 10 ngey ldm viQc.

- Nhtng y6u cAu cria c6ng ddn li6n quan d5n Ban Gi6m hiQu gi6i qry6t thi thoi
giantrh loi kh6ng qu6 10 ngdy ldm viQc;

- D6i v6i nhfing yeu 
"Au 

cAn c6 thoi gian tra criu th6ng tin dO 116 ldi thi thdi
hqntrhldi co th6 k6o ddi hon tttrmg khdng qu6 10 ngey ldm viQc theo quy dinh tai
Khoan 1 Di6u 28 LudtTitip c6ng d6n ndm 2013.

Ngodi thdi han trdn, cdc don vi c6 tr6ch nhiQm gi6i quytit c6ng viQc n6u chua
hodn thdnh vd chua c6 k6t quh trh ldi thi Nguoi d,.mg dAu dcyn vi ph6i th6ng b6o ly
do cho cdng d6n co y6u cAu vd b6o c6o HiQu tru6rng ho{c Ph6 HiQu tru&ng phu tr6ch
linh vuc.

c) B0 phan Thudng tryc TO b6o vQ co trdch nhiOm chi ddn c6ng ddn d6n noi
don ti6p cria Nhd trucmg vi d6m b6o an ninh, trQt ty trong qu6 trinh ti6p c6ng d6n tpi
Trudrng.

EiAu 35. GiAi quy6t dcrn, thu khi6u n4i, t6 c6o

1. Lanh clpo Trudrng ph6n c6ng phong Quin ly chdt luqmg phOi ho.p v6i Vdn
phdng titip nhQn vd xtr l1f don thu khi5u npi, ti5 c6o grii d6n Truong theo dirng quy
dinh cria ph6p Iu{t. ViQc gi6i quy6t khi6u ngi, t5 c6o cfia Trudng dugc thpc hi6n theo
quy dinh cira ph6p luft vO gi6i quyist L.tri6u nai, t5 c6o.

2. Cbn b0 phu trdch c6ng t6c thanh tra c6 trdchnhiQm t6ng hgp c6c ph6n 6nh,
kit5n nghi cioa c6c dcrn vi, cdnhdn (ni5u co) AO I,ann d4o Trudng xem x6t, xfr l1i vi
gi6i quy6t.

Didu 36. Ti6p kh6ch

1. Lenh dpo Trudrng giao Vdn phong 16n k5 ho4ch ldm viQc v6i khdch trong
nu6c vd qu6c t6.

2. Ydn phong li6n hQ v6i kh6ch dU th6o kt5 hopch b6o c6o Lenh dpo Truong.
Kt5 hoach ph6i chi tii5t c6 phdn c6ng cp th6: chuAn bi b6o c6o; thdnh phdn tham du;
phucrng an <l6n titip; b6o vQ an ninh (n6u cAn); noi ldm viQc; n6i dung chucrng trinh
ldm viQc.

3. Sau khi Lenh dpo Trucnrg ph6 duyQt, Vdn phdng th6ng b6o cdc don v! dugc
phdn c6ng chuAn bi b6o c6o, tdi 1i0u; mdi c6c dcrn vi 1i6n quan dU; kiOm tra ddn d6c
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vi chiu trdchnhiqm vA cdng t6c chuAn bi; t6 chric viQc d6n kh6ch; ghi danh s6ch dpi

bi6u; ph6t tei liQu; ghi bi6n ban bu6i lem viQc; chuAn bi qud tflng (ntiu c6)...

Chuong VIII
cHE DQ TH6NG TrN, nAO CAO

Di6u 37. Th6ng tin nQi bQ

C6c don vi thuQc Trudng c6 tr6ch nhiQm th6ng b5o bSng nhtng hinh thirc thfch

hqp, thuQn tiQn dC c6n bQ, ngudi lao dQng nilmbhtdugc nhiing thdng tin sau d6y:

1. Cht trucrng, chinh s6ch cria DAng, ctra B0 Gi6o dpc vd Diro tpo, ctra Trubng
-Ali6n quan d6n c6ng viQc cria Trucmg vd dcrn vi.

2. Chucrng trinh c6ng tdc crta Trudng vdL ctra dcm vi, kinh phi hopt dQng vA

quy6t toan kinh phi hdng ndm (ni5u c6).

3. TuyiSn dung ngudi lao dQng, di hgc, kkren thu0ng, ky luft, n6ng luong vd bO

nhiQm c6n b0.

4.Vdnb6n k6t lufn vA viQc gi6i quy6t khi6u npi, t5 c6o trong don vi.

5. NOi quy, Quy ch6 lem viQc ctra Trudng, ctra don vi.

6. Nhfing v6n dO tctr6c theo quy dinh

Eidu 38. Phdt ng6n vh cung cdp th6ng tin v6 ho4t tlQng cfra Trud'ng

1. Nguli ph6t ng6n vi cung c6p th6ng tin cho b6o chi gii*' Higu tru&ng, Pho

HiQu tru0ng php tr6ch Vdn phong (sau d6y ggi dt ldngudi ph6t ng6n) hopc Trudng

c6c don vi dugc HiQu trudng try quydn (sau dAy ggi tdt ldNguoi dugc riy quy6n ph6t

ng6n). Ngudi ph6t ng6n, ngudi dugc ry qryAn ph6t ng6n kh6ng dugc uy quyAn cho

ngudi kh6c thUc hiQn viQc ph6t ng6n vd cung c6p th6ng tin cho b6o chi.

2. Hinh thric ph6t ng6n vd cung c6p th6ng tin cho b6o chi

a) TO chirc hgp b6o;

b) Ddng t6i nQi dung ph6t ng6n tr6n c6ng th6ng tin diQn ttr cria Trulng;

c) Phdt ngdn tryc fi6p, tr6 ldi ph6ng v6n

d) Gti th6ng c6ob6o chi, nQi dung tri ldi cho b6o chf bang vdn bin ho{c qua

thu diQn tt;
d) Ban henh vdn b6n c16 nghi co quan b6o chi ddrrg, phAn h6i, cii chinh, xin 16i

nQi dung th6ng tin tr6n b6o chi md b6o chi dd ddng kh6ng chinh x6c.

3. ViQc cung c6p th6ng tin phii d6m b6o y6u cAu b6o mft aOi vOi c6c th6ng

tin, vdn bin thuQc danh mpc bi mflt theo quy ctinh cria Nhd nu6c ho{c nhimg c6ng
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viQc, van OC nhay cam dang trong qu6 trinh gi6i quy6t, xri ly chua c6 ktit lufn hoflc
r A i ,, ^ 

1 '
c6 y6u cAu kh6ng ph6 bi6n.

4. Cdc cdnhdnviiSt Uai hoflc tri ldi ph6ng v6n brio chi c6 1i6n quan dtin hopt
dOng cfra Trudrn g, citadcrn vi ph6i theo dirng nhiQm vp vd tharn q.rydn dugc giao;
chfu tr6ch nhiQm tru6c ph5p luflt vd tru6c HiQu tru&ng vA nQi dung bdi vi5t hodc trA
tli.

Di6u 39. Th6ng tin tr6n C6ng th6ng tin iliQn tfr (Website, Fanpage..),
Email, c6c nh6m Zalo cfia Trulng

1. Th6ng tin tr0n C6ng th6ng tin diQn tri (Website, Fanpage...) cua Trudng \
dugc giao cho Ban TruyAn th6ng php tr6ch bi6n tfp, thgc hiQn theo chi dpo cira Ch6nh i
Vdn phdngvd cdc quy dinh 1i6n quan. i

2. Th6ng tin tr6n Email ctra Trudrng dugc giao cho Phdng Td chirc - Hdnh )
chinh - QuAn triphg trdch, thgc hiQn theo chi dpo ctra Ch6nh Vdn phong vd c6c quy
dinh 1i6n quan.

3. Th6ng tin tr6n c6c nh6m Zalo c:0ra Trudng dugc thpc hiQn theo quy dinh
hopt dQng ciuacdcnh6m Zalotrong diAu hdnh, qu6n Iy,trao d6i cdng vi6c tai Truong
vd chc quy dinh 1i6n quan.

Di6u 40. Ch6 iIQ B6o c6o

1. Tr6ch nhiQm 86o c6o

a) HiQu trucmg c6 trdchnhiOm b6o c6o HQi d6ng trucmg theo Quy ch6 t6 chric
vd ho4t dQng cua Trudng vd c6c Quy ch5 lem viQc cria HQi d6ng trulng.

b) Ph6 HiQu tru&ng b6o c5o dfnh kli tqi cdc cuQc hgp, b5o c6o ngay vAn dO

ph6t sinh ngodi tham quydn, ngodi k5 hoach ho{c v6n OA phric tpp khdc.

c) Cdc don vf bilo c6o HiQu tru6rng theo quy dinh vO hgp giao ban. Vin phong
c6 tr6ch nhiQm ld dAu m6i, ph6i hqrp v6i c6c don vi chirc n5ng chuAn bi c6c bilo c6o

ctra HiQu trudng theo quy dinh. Trudng hgp c6 v6n dO ph6t sinh ngodi tham quy6n

thi kfp thoi b6o c6o 16nh dpo php trdch.

2. Hinh thirc b6o c6o

a) Cdcbilo c6o dinh ky dugc thr,rc hiQn bing vEn bin in ho{c b6o c6o qua hQp

thu diQn tri.

b) C6c b6o c6o kh6c thgc hiQn qua thu diQn tfr. Trulng h-o. p g6p c6 th6 dign
thopi trgc titip hoflc qua tin nhdn.

3. ViQc b6o cilo BQ Gi6o dpc vd Ddo t4o, co quan qu6n li nhe nu6c co thAm
quydn thgc hiQn theo quy dinh cria ph6p luft.
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Chuong IX
rHdr crAN cHt De LAM vrEC vA vAx n6a c6Nc sO

Di6u n. Cn6 dQ lnm viQc d5i vfi c6n bQ, nhin vi6n hhnh chinh

1. C6n b0, nhdn viOn hdnh chinh bao g6m: Ban Gi6m hipu, Cdn b0 vd nhdn

vi6n c6c don vi thuQc Trudrng; trir c6c trudng hgp kh6c cdn cir theo Hgp d6ng lao

dOng.

2. Thdi gian ldm viQc: S6ng tt 07h30 d6n 11h30, Chi0u tir 13h00 d6n 16h30;

Tt Thf Hai iltin Thri S6u/ tu6n vd 02 ngiry ThttBhylth6ng.

3. CdnbQ, nhdn vi6n thuQc cdc bQ phru: k! thuQt vi6n c6c phong thgc hdnh vd

thi nghiQm, y t6, thu viQn, quin tri, dQi xe, b6o vQ, vQ sinh lim viQc theo gid hdnh

chinh nhung ph6i b6 tri tryc hoflc phdn ca ldm viQc dO d6m b6o phuc vg ngu]i hgc

theo gid gi6ng dqy, hgc tfp.

4. CdnbQ vd nhen vi6n c6c dcrn vi vhngm{t tai don vi qu6 30 phirt trong gid

ldm viQc phii b6o ciloLdnh dpo dcrn vi.

Di6u 42. Ch6 tIQ Inm viQc tl5i vfi gi6ng vi6n

1. Giang vi6n phii thgc hiQn Quy dinh cfre aO ldm viQc cria giang vi6n co sd

gi6o dpc dai hqc vd cdc quy dfnh 1i6n quan ctra Trulng Dai hgc Kinh Bdc.

2. Gihngvi6n thgc hiQn nhiQm vU eifrrredpy theo k6 hoach gihng dpy vd hec

tpp cria Nhd trulng.
3. Phdng Quin lf chAt lugng ld dcrn vi dAu m6i rhi,, trSch nhiQm ki6m tra,

gi6m s6t viQc tu6n thri kj' luQt gihng dqy cin giang vi6n.

4. Gi6ng vi6n thay d6i lich dpy hopc kh6ng th6 l6n lop duqc theo kt5 hopch

ph6i b6o c6o Ldnh d4o I(hoa, Phdng O6 UO tri ngudi thay th6; cdc Khoa, Phdng th6ng

b6o cho Phong Quan ly chdtlugng.

Di6u 43. Ch6 iIQ nghi

2. Ph6 Tru&ng d<rn vi nghi tir 02 ngiry trd 16n ph6i co dcm dO nghi vd dugc

Truong dcrn vi trinh Ban GiSm hiQu d6ng y.

3. CdnbQ, ngudi lao dQng kh6c nghi tir 02 ngiry trd 16n phii c6 don dC nghi

dugc Truong don vi d6ng y vd trinh LSnh dpo Trucmg xem x6t ph6 duyQt.

4. Cdc trulng hqp TruonglPh6 dcm vf, cdn bQ, ngudi lao dQng kh6c nghi dQt

*rAt 01 bu6i hof,c 01 ngdy ldm viQc ph6i b6o c6o xin ph6p vd dugc Ldnh d4o qu6n ly
trgc ti6p d6ng y dudi mQt trong c6c hinh thirc: Email, nhdn tin, diQn thopi.
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Trong trudng hgp b6t kh6 kh6ng kh6ng th6 b6o trudc thi c6n bQ, gi6ng vi6n,

nhAn vi6n cfing ph6i c6 trdchnhiQm b6o c6o v6i Tru6rng don vi trong thdi gian s6m
nhSt c6 th6 vi sau d6 thgc hi6n c6c thri tuc theo dring quy dfnh.

5. Mgi trulng hop nghi viQc kh6ng thgc hi6n theo dring c6c thir tpc quy dinh
tr6n ddu bi coi ld tr,r y nghi viQc, kh6ng dugc hu6rng lucnrg, phric lgi vd bi xu l1,i theo
c6c quy dinh cua ph6p luAt.

Di6u 44. Quin If lao tlQng

1. ViQc qu6n ly lao dQng tu6n theo quy dinh cfia ph6p luft vi NQi quy lao d6ng
ctra Trudng.

2. Trudng dcrn vi co trdch nhiem d6n d6c c6n bQ, nhAn vi6n hAnh chinh thuc
hiQn ch6 dQ ch6m c6ng theo quy clinh ctra Trucrng, theo ddi kj'lugt lao d6ng AOi vOi

c6n bQ, nhdn vi6n hdnh chinh ldm c6n cf d6 d6nh gi6, ph6n lopi c6n bO, nhan vi6n vd
bi.o c6o Vdn phong.

Ei6u 45. Quy tlinh vd t.arg phgc

C6n bQ, gi6ng viOn, nhdn vi6n khi d6n Trucvng lam viQc ph6i mdc trang phUc

ggn gdng, lfch sU; khi ldm viQc trong phdng thi nghiQm ho{c noi ldm viQc c6 y6u cAu

trang phuc ri6ng ph6i thr,rc hiQn dirng quy dfnh; khi tham dp c6c bu6i 15, cu6c hop
. ., :. ^ x d
trgng th6 y6u cdu m{c 16 phpc ph6i mflc 16 phpc theo quy dinh (nam: 6o so mi s6ng
mdu, quAn t6i mdu; nfi: 5o scr mi s6ng mdu, qrAo/ chAn vdy t}imdu ho{c 6o ddi).

Di6u 46. Quy ilinh vA giao ti6p, tfrng xir
1. Trong giao ti6p vd ring xtr, c6n bQ, gi6ng vi6n, nh6n vi6n phii c6 th6i d0 lich

su, c6 vdn h6a; ng6n ngfi giao ti6p ph6i 16 rdng, mpch lpc, kh6ng n6i tuc, n6i ti6ng
l6ng, qudtnqt;thgc hiQn Quy dfnh vA dpo dirc nhi gi6o vd quy t6c frng xu.

2. Giao tiOp vd fng xu v6i nguli hgc, cdng ddn d6n tdm viQc ph6i nhd nh[n,
18ng nghe 1i kitin, gi6i thich, hu6ng ddn 16 ring, kh6ng dugc c6 th6i d6 h6ch dich,

r tu r .X
nhfing nhi6u, gdy kh6 khAn, phi6n he khi thpc hiQn nhiQm vu.

3. Giao ti6p vd irng xri vdi d6ng nghi-6p ph6i c6 th6i dO trung thgc, th6n thi6n,
hqp t6c.

4. Giao titip qua di6n thopi ph6i xrmg tdn, dcnr v!, trao d6i ngan gqn tap trung
vdo nQi dung c6ng viQc, kh6ng rrgat digr, thopi d6t ng6t.

Chuong X
rnAcu NHrEM THr HANH, sUA DOr, nO suNG euy cHf

Didu 47.Trich nhi6m thi hirnh

)
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1. Tru0ng c6c dcyn vi c6 trdchnhiQm pfr6 Ui6n Quy ch6 ndy d5n c6n bQ, giing
vi6n, ngudi lao dQng kh6c thuQc dcrn vi dd thUc hiQn.

2. Cdc don vi cdn cir Quy chti ndy d6 quy dlnh te tOi ldm viQc cp th6 ctra don

vi.

Ei6u 48. Sfra aai, na sung quy ch6

1. Vdn phong giirp HiQu tru&ng theo d6i, d6n d6c tinh hinh thUc hiQn Quy ch6

ndy.

2. Cdc dcm vi chri dQng phin 6nh kh6 khen, vu6ng mEc trong qu6 trinh thgc
hiQn qua V[n phdng.

Vdn phdng chtr tri t6ng hgp y kitin crta cdc

ho[c trudrng hgp citc vdn bhn ctra cdp tr6n c6 nQi

trudng xem x6t b6 sung, sria d6i cho phir hgp.

L . X .n ' n

dcrn vi ve viec sria d6i, bO sung

dung,nuy aOi thi b6o caoHiqu

KT. HIEU TRTIONG

/ 
TRUONG \
DAr Hgq"

KINH BAii

m Nggc Trric
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